Checklist for filing simple applications for a grant of probate

This checklist is not intended to be a substitute for legal advice.

SCR forms are found in schedule F of the Supreme Court Rules 1970.

UCPR forms are found at www.lawlink.nsw.gov.au/ucpr

Before you file your application

1. Do you have the original will and any codicils to the will?  

2. Have you published a notice of application (SCR form 91) at least 14 days before the day you intend filing the application?    

3. Have you prepared a summons UCPR form 111)?  

See the UCPR website for general information about how to prepare a summons.   

See the Supreme Court website for information about how to fill out the “Claim for relief” in the summons.  

4. Have you prepared a draft grant (UCPR form 112)?

See the Supreme Court website for information about how to fill out the draft grant.  

5. Have you prepared the inventory of assets (SCR form 96)?

6. Have you prepared the executor’s affidavit (SCR form 97)?

You must annex the following documents to the affidavit:

· A tear sheet from the newspaper showing publication of the notice of application (SCR Form 91)

· The inventory of assets (SCR form 96)

· The original death certificate

· An English translation of a death certificate that is not in English

· An English translation of the will and any codicils that are not in English

7. Have you prepared the copies of the documents that you must file with your probate application?

You will need to file 2 sets of copies of the following documents:

· The draft grant (UCPR form 112)?

· The will and any codicils

· The inventory of assets (SCR form 96)

Each set of documents must be stapled together in the top left hand corner.

8. Do you have a stamped self-addressed A4 envelope?

9. Have you checked the amount of the filing fee?

You can get more information about the amount of filing fee on the Supreme Court website.

10. Do you have a bank cheque, a money order, a solicitor’s cheque, cash, a Visa card or Mastercard to pay the filing fee?


If you cannot afford to pay the fee, you can fill out a fee waiver application form.  This form can be downloaded from the Supreme Court website.

11. Have you made a copy of everything that you are going to file with the court?  

You will need to keep a copy of the documents that you file with the court for your own records.

The Court will keep the original will, any codicils and the original death certificate.

Filing your application

You will need to pay the filing fee or lodge a completed fee waiver application form when you file your application.

   
You must file all of the following:

· Summons (UCPR form 111)

· Draft Grant (UCPR form 112)

· Executor’s affidavit (SCR form 97) including the following annexures:

· A tear sheet from the newspaper showing publication of the notice of application (SCR form 91)

· The inventory of assets (SCR form 96)

· The original death certificate

· An English translation of any foreign death certificate

· An English translation of the will and any codicils that are not in English

· Original will and any codicils

· 2 stapled sets of copies of the draft grant (UCPR form 112), the will and any codicils, the inventory of assets and any translation of the will and codicils 

· A stamped self addressed A4 envelope
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