	
Supreme Court

of New South Wales
	Request for inspection of documents produced under subpoena & undertaking

Applications may be left at the Exhibits Counter, faxed to  9230-8325 or scanned and emailed to supreme_court@courts.nsw.gov.au. Please submit your application before 12 midday the business day before you intend inspecting the documents 




	Details of proceedings:                    

	File No:
	

	Plaintiff/Appellant:
	

	Defendant/Respondent:
	


I wish to inspect the following documents and things produced to the Court:
	
	
	

	
	
	

	
	
	

	
	
	


If the inspecting party is not the Solicitor on Record, a letter of authorisation from the Solicitor on record is required. Photo identification is required at all times.

UNDERTAKING

Except with leave of the court, I will not, otherwise than for the purpose of those proceedings, divulge, communicate or refer to any person any information obtained from inspection of any document or thing produced by the court to me or a copy of any document or thing so produced to, and inspected by me, unless it is admitted into evidence in the proceedings.

I note the procedures relating to photocopying on the reverse side of this undertaking.

For the purposes of inspection of subpoenaed material, I herby undertake to return all documents in the same condition and order as they were handed to me.

	Details of person making the request

	Solicitor for the Plaintiff / Defendant: _____________________________________________

Name: ____________________________________________________________________

Firm: __________________________________Telephone Number: 
 

Date: _________________                                          Signature: ________________________


REGISTRY USE ONLY:

	Date
	Photo Id Sighted

Letter of Authorisation
	Name:


PHOTOCOPIES OF DOCUMENTS

Leave to photocopy documents is not required provided that access to inspect documents has been granted.

The following procedures shall apply:

· Copying of material by authorised copying firm pursuant to practice Note SC Gen 3 (for a list of specified copying firms see practice note SC Gen 3 on Supreme Court Website, http://www.lawlink.nsw.gov.au/sc
*Documents produced to the Court are to remain with the Exhibits Office at all times except where leave to uplift documents has been granted. Aside from practice note SC Gen 3 applications for leave to uplift documents will be considered only if consent has been obtained from the owner of the documents and all parties who have been granted access.

	PLEASE NOTE

The Privacy Committee has directed that copies of documents that go to an    individual’s financial or mental state should not be made. Where it is essential for such copies to be made, practitioners are reminded of their undertaking relating to disclosure and should ensure that all copies are destroyed once proceedings are completed.

Photocopying of depositions or transcripts is not permitted as this constitutes breach of Crown copyright.




