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	Application for a search report

	You should complete this form if you require a printed listing of civil cases involving a specific person or corporation.  

The search report will include the following information:

· case and proceeding number (e.g. 2009/00001234 001 or 2009/00001234 002)

· case title (e.g Jane Citizen v John Citizen)

· future listing dates (if applicable)

· case type 

· case status (e.g. open or closed)

· lodgement date (the date the case was originally created on the JusticeLink system). 

A fee is payable for providing this service. This fee is payable at the time you submit this application to the registry for processing. 

If you are applying for the search report as an individual, or on an individual’s behalf, the fee payable is $37 per name searched. 

If you applying for the search report on behalf of a corporation, the fee payable is $74 per name searched. 

If you only require one search report, a staff member will print the report for you on the spot, upon receipt of the required fee.

If you need multiple search reports, a staff member will email or post the report to you within 24 hours. 

Staff will search for the exact name that you provide on this form. In case there are variations in spelling for a particular individual’s or company’s name, staff will automatically also print out two other search reports for you: one that picks up similar sounding names (e.g. Smyth and Smith), and another that will pick up all cases containing a specific key word. The key word search is particularly useful if a company trades under several similar names e.g. ABC Pty Ltd, or ABC Proprietary Limited, or ABC Corporation Pty Ltd. 
Also, if you want your search report to contain as few irrelevant results as possible, you should complete the “Additional search information” section of this form. If your search request returns more than 200 cases per name, a staff member will ask you to provide additional information to refine the search results. 

Please bear in mind that the reliability and value of any search report depends entirely upon the accuracy of the details you provide on this form. 



	Your details 

	Name:

	Contact number:


	Email address:



	Postal address (only required if you do not have an email address)




	Basic search details (please print in BLOCK CAPITALS)

	Exact surname/organisation name
	Exact given name/s 

	1


	
	

	2


	
	

	3


	
	

	4


	
	

	5


	
	

	If you need more than 5 search reports, please attach a list of the relevant names to the back of this form. Please set out your list in a similar way to the above table. This will ensure we can make a distinction between the surname and given name you want searched, and easily tell how many search reports you need.

If you do not know the exact name you want searched (e.g. you are confident you know someone’s surname, but not his/her given name; or you know a company name includes a particular word, but are not sure of its exact title), please nominate a key search word below. You can nominate a maximum of 5 different key search words on this form. Please place a comma in between each search word. 

Key search word/s: 



	Additional search information (tick as many boxes as possible to reduce irrelevant search results) 

	Do you want the report to include:
	 FORMCHECKBOX 
  open cases only 
	 FORMCHECKBOX 
  open and closed cases

	Do you only want the report to include cases where the person/organisation is the:

	 FORMCHECKBOX 
 Plaintiff
	 FORMCHECKBOX 
 Defendant
	 FORMCHECKBOX 
 Appellant
	 FORMCHECKBOX 
 Respondent
	 FORMCHECKBOX 
 Executor
	 FORMCHECKBOX 
 Deceased/ Estate name

	If you do not tick anything, the report will include all cases involving the person/organisation, regardless of the role

	Do you only want the report to include cases filed between the dates specified below:

__________________________________________ and __________________________________________
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